
WARREN SHIRE COUNCIL 

Policy Report of the General Manager  

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24th April 2025 

 
ITEM 1 EMPLOYEE ASSISTANCE PROGRAM POLICY (P13-1, S12-1) 
 

 

 

RECOMMENDATION:   

1. The information be received and noted; and 

2. The reviewed Employee Assistance Program Policy be adopted. 

 

 

PURPOSE 

For Council to adopt the reviewed Employee Assistance Program (EAP) Policy. 

 

BACKGROUND 

At the Internal Audit and Risk Management Committee Meeting held on Wednesday, 13th March 

2024 it was agreed that the Employee Assistance Program Policy was to be reviewed and 

presented to Council for adoption. 

 

The current Policy was reviewed and adopted at Council’s Meeting on the 22nd August, 2024. 

 

REPORT 

The object of the Policy is for Council to provide employees and Councillors reasonable access to 

professionally qualified and experienced psychologists in a highly confidential setting with a view 

to: 

▪ decrease accidents, long-term disability costs, lost time injuries, reduce compensation 
claims; 

▪ increase employee attendance and productivity; 

▪ improve staff relations, motivation and morale; and 

▪ minimise unplanned overtime due to absenteeism, sickness and turnover. 
 

Council’s current EAP provider is Converge International. 

 

The main change at this time was to include casual employees and not just all permanent 

employees. 

 

The General Manager has reviewed the Policy and there are no changes required. 

 

Attachment 1 is the amended Policy with changes in red. 

 

The reviewed Policy with no changes was presented to Manex on the 14th April, 2025 where 

there were no concerns and the matter needs to be reported to Council for the process of 

adoptions of the reviewed Policy. 

 

FINANCIAL AND RESOURCE IMPLICATIONS  

Nil. 

 

Page 01

jab
Typewritten Text
Part 2



WARREN SHIRE COUNCIL 

Policy Report of the General Manager  

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24th April 2025 

 
ITEM 1 EMPLOYEE ASSISTANCE PROGRAM POLICY CONTINUED 
 

 

LEGAL IMPLICATIONS  

Work Health and Safety Act 2011. 

Work Health and Safety Regulation 2017. 

 

RISK IMPLICATIONS  

Nil. 

 

STAKEHOLDER CONSULTATION  

There have been no amendments to the existing Policy, so no need for public exhibition. 

 

OPTIONS  

Council does not necessarily need to approve the reviewed Policy. 

 

CONCLUSION  

The Employee Assistance Program Policy has been reviewed with no changes and it is considered 

appropriate that the revised Policy be adopted. 

 

LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN  

5.2.2 Proactively manage known compliance risks; 

5.3.1 Provide effective training and development of our staff; and 

5.3.2 Create a productive and cooperative working environment for Councillors to support 

their governance responsibilities. 

 

SUPPORTING INFORMATION /ATTACHMENTS 

Attachment 1 – Reviewed Employee Assistance Program Policy. 
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Page 03



WARREN SHIRE COUNCIL 

Policy Report of the General Manager  

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24th April 2025 

 
ITEM 1 EMPLOYEE ASSISTANCE PROGRAM POLICY CONTINUED 
 

 

 
  

Page 04



WARREN SHIRE COUNCIL 

Policy Report of the General Manager  

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24th April 2025 

 
ITEM 1 EMPLOYEE ASSISTANCE PROGRAM POLICY CONTINUED 
 

 

 
 

Page 05



WARREN SHIRE COUNCIL 

Policy Report of the General Manager  

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24th April 2025 

 
ITEM 1 EMPLOYEE ASSISTANCE PROGRAM POLICY CONTINUED 
 

 

  

Page 06



WARREN SHIRE COUNCIL 

Policy Report of the General Manager  

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24th April 2025 

 
ITEM 1 EMPLOYEE ASSISTANCE PROGRAM POLICY CONTINUED 
 

 

 

Page 07



WARREN SHIRE COUNCIL 

Policy Report of General Manager to the Ordinary 

Meeting of Council to be held in the Council Community 

Room on Thursday, 24th April 2025 

ITEM 2 REVIEW OF MOTOR VEHICLE POLICY 
 

(P13-1, S12-20) 

 

 

 

  

 

 

 

PURPOSE 
For Council to reconsider the Motor Vehicle Policy that has only been slightly amended following 
review. 
 
Councils Motor Vehicle Policy aims to achieve the following outcomes: 

a) Manage the fleet in an equitable and cost-effective manner, providing best value for 
money; and 

b) Provide employee benefits to assist in the task of attracting and retaining talent. 
 

BACKGROUND 
Council at its meeting on 27th September 2018 considered an update/renewed Motor Vehicle 
Policy. 
 
The updated/reviewed Policy was subsequently adopted and has been reviewed in September 
2019 and August 2021. 
 
Arrangements are made each year as of 1st April to amend the ‘Employee Contribution’ amount 
in accordance with the CPI. 

REPORT 
Attached is a copy of the amended Policy following the review with changes shown in red. 
 
The intent of the Policy has not changed as this currently would not be possible in accordance 
with the Local Government (State) Award and contractual arrangements with the General 
Manager. Appropriate timing would be required for any major changes of staff/employee 
conditions. 
 
Typographical changes have been made, the amounts estimated to the value of the different 
Group cars have been made together with the employee contributions as of 1st April, 2025. 
 
A slight amendment has been made to the Policy Review Section. 
 
The reviewed Policy was presented to Manex on 14th April, 2025 where there were no concerns 
and the matter needs to be reported to Council for the process of adoption of the reviewed 
Policy. 

FINANCIAL AND RESOURCE IMPLICATIONS 
The replacement of Council’s Motor Vehicles is subject to appropriate budgets being available. 

 

RECOMMENDATION: 

 That Council adopt the reviewed Motor Vehicle Policy. 
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WARREN SHIRE COUNCIL 

Policy Report of General Manager to the Ordinary 

Meeting of Council to be held in the Council Community 

Room on Thursday, 24th April 2025 

ITEM 2 REVIEW OF MOTOR VEHICLE POLICY 
 

CONTINUED 

 

 

 
 
 
LEGAL IMPLICATIONS 

 Local Government Act, 1993; 

 Local Government (State) Award; 

 Warren Shire Council Code of Conduct; 

 Work Health and Safety Act, 2011; and 

 Work Health and Safety Regulation, 2017. 
 

RISK IMPLICATIONS 
Nil. 

 
STAKEHOLDER CONSULTATION 
N/A. 

OPTIONS 
The only option is to further amend the reviewed Policy subject to the limitation of the 
requirements of the Local Government (State) Award and any employee contract arrangements.  

 
CONCLUSION 
The current Policy with only the minor amendments as detailed is considered appropriate for 
Council to adopt, particularly as changes do not change the intent of the Policy. 

LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN 

 3.3.2    Maintain a well-resourced team of infrastructure staff to ensure that our infrastructure  

               needs are met. 

5.2.2  Proactively manage known compliance risks. 

SUPPORTING INFORMATION /ATTACHMENTS 

1. Amended Motor Vehicle Policy. 
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Attachment 1 - Amended Motor Vehicle Policy. 
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WARREN SHIRE COUNCIL 

Policy Report of General Manager to the Ordinary 

Meeting of Council to be held in the Council Community 

Room on Thursday, 24th April 2025 

ITEM 3 REVIEW OF LOSS OF DRIVERS LICENCE POLICY (P13-1, S12-29) 

 

 

 

 

 

 

 

PURPOSE 
For Council to reconsider the Loss of Drivers Licence Policy that has only been slightly amended 
following review. 

 
BACKGROUND 
Council at it’s Meeting on the 6th December 2018 considered an updated/reviewed Loss of 
Drivers Licence Policy.  
 
The reviewed Policy at the time was subsequently adopted. 

REPORT 
Attached is a copy of the amended Policy following the review, with changes shown in red. 
 
The intent of the Policy has not changed and Council’s standard Policy Review clause has been 
added. 
 
The reviewed Policy was presented to Manex on 14th April, 2025 where there were no concerns 
and the matter needs to be reported to Council for the process of adoption of the reviewed 
Policy. 

FINANCIAL AND RESOURCE IMPLICATIONS 
Nil. 

 
LEGAL IMPLICATIONS 

 Local Government Act, 1993; 
 Warren Shire Council Code of Conduct; 
 Work Health and Safety Act, 2011;  
 Work Health and Safety Regulation, 2017; and 
 Local Government (State) Award. 

 
RISK IMPLICATIONS 
Nil. 

 
STAKEHOLDER CONSULTATION 
N/A. 

 

 

RECOMMENDATION: 
 That Council adopt the reviewed Loss of Drivers Licence Policy. 
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ITEM 3 REVIEW OF LOSS OF DRIVERS LICENCE POLICY 
 

CONTINUED 

 

 

 

OPTIONS 
The only option is to further amend the reviewed Policy. 

 
CONCLUSION 
The Loss of Drivers Licence Policy provides a consistent and fair process for the management of 
the employment of a worker who has had their drivers licence lost, disqualified or suspended. 
 
The current Policy with only minor amendments as detailed is considered appropriate for 
Council to adopt, particularly as changes do not change the intent of the Policy. 

LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN 

5.2.2 Proactively manage known compliance risks. 

SUPPORTING INFORMATION /ATTACHMENTS 

1. Amended Secondary Employment Policy. 
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WARREN SHIRE COUNCIL 

Policy Report of General Manager to the Ordinary 

Meeting of Council to be held in the Council Community 

Room on Thursday, 24th April 2025 

ITEM 4 REVIEW OF SECONDARY EMPLOYMENT POLICY (P13-1, S12-1) 

 

 

 

 

 

 

 

PURPOSE 
For Council to reconsider the Secondary Employment Policy that has only been slightly amended 
following review. 

 
BACKGROUND 
Council at it’s Meeting on the 27th April 2023 considered an updated/reviewed Secondary 
Employment Policy. The changes had come about following a review of the Policy at the time by 
Council’s Contract Internal Auditor. 
 
The reviewed Policy at the time was subsequently adopted. 

REPORT 
Attached is a copy of the amended Policy following the review with changes shown in red. 
 
The intent of the Policy is to provide a framework for controlling secondary employment within 
Warren Shire Council to ensure that the provisions of the Local Government Act, 1993 are met in 
relation to managing secondary employment. 
 
The intent of the Policy has not changed with only typographical changes made. 
 
The reviewed Policy was presented to Manex on 14th April, 2025 where there were no concerns 
and the matter needs to be reported to Council for the process of adoption of the reviewed 
Policy. 

FINANCIAL AND RESOURCE IMPLICATIONS 
Nil. 

 
LEGAL IMPLICATIONS 

 Local Government Act, 1993; 

 Warren Shire Council Code of Conduct; 

 Work Health and Safety Act, 2011; and 

 Work Health and Safety Regulation, 2017. 
 

RISK IMPLICATIONS 
The risk of secondary employment must be managed in accordance with the Local Government 
Act 1993 relating to Code of Conduct matters and Work Health and Safety. 

 
STAKEHOLDER CONSULTATION 
N/A. 

 

RECOMMENDATION: 

 That Council adopt the reviewed Secondary Employment Policy. 
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Room on Thursday, 24th April 2025 

ITEM 4 REVIEW OF SECONDARY EMPLOYMENT POLICY 
 

CONTINUED 

 

 

 

OPTIONS 
The only option is to further amend the reviewed Policy. 

 
CONCLUSION 
In 2023 advice was sort from Council’s Contract Internal Auditor to ensure that Council’s 
Secondary Employment Policy was appropriate. 
 
The current Policy with only minor amendments as detailed is considered appropriate for 
Council to adopt particularly as changes do not change the intent of the Policy. 

LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN 

5.2.2 Proactively manage known compliance risks. 

SUPPORTING INFORMATION /ATTACHMENTS 

1. Amended Secondary Employment Policy. 
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ITEM 5 REVIEW OF MEDIA POLICY 
 

(P13-1, C8-1, M4) 

 

 

 

 

 

 

 

PURPOSE 
Council’s Media Policy has been developed to provide a framework to assist Council when 
dealing with the media and to ensure that media engagement by Councillors and staff is 
consistent, accurate and professional and enhances the Council’s reputation. 
 
This report is for Council to reconsider the Media Policy that has only been slightly amended 
following review. 

 
BACKGROUND 
Council at it’s Meeting on the 23rd March 2023 considered its first Media Policy which used the 
Office of Local Government (OLG) Model Policy as its base. 
 
The Policy was subsequently adopted. 
 
The OLG Model Media Policy was developed following two (2) rounds of consultation with the 
Local Government Sector and reflects best practice in the Local Government Sector. 
 
At the heart of the Media Policy are the four (4) “Principles” of media engagement being – 
openness, consistency, accuracy and timeliness. 
 
Council’s current Policy was Option 1 – the General Manager led Model instead of Option 2 – the 
Media Co-Ordinator led model. 
 
The Policy clearly identifies who can engage with the media and associated limitations. 
 
The current Policy has been reviewed. 

REPORT 
Attached is a copy of the amended Policy following the review with changes shown in red. 
 
The intent of the Policy has not changed with only typographical corrections and use of Council’s 
Standard Policy Review Clause. 
 
The reviewed Policy was presented to Manex on 14th April, 2025 where there were no concerns 
and the matter needs to be reported to Council for the process of adoption of the reviewed 
Policy. 

FINANCIAL AND RESOURCE IMPLICATIONS 
Nil. 
 
 

 

RECOMMENDATION: 

 That Council adopt the reviewed Media Policy. 

 

Page 40



WARREN SHIRE COUNCIL 

Policy Report of General Manager to the Ordinary 

Meeting of Council to be held in the Council Community 

Room on Thursday, 24th April 2025 

ITEM 5 REVIEW OF MEDIA POLICY 
 

CONTINUED 

 

 

 
 
 

 
LEGAL IMPLICATIONS 

 Local Government Act, 1993; 

 Warren Shire Council Code of Conduct; 

 Work Health and Safety Act, 2011;  

 Work Health and Safety Regulation, 2017;  

 Government Information (Public Access) Act, 2009; and 

 State Records Act, 1998. 
 

RISK IMPLICATIONS 
Nil. 

 
STAKEHOLDER CONSULTATION 
N/A. 

OPTIONS 
Council does not necessarily have to have a Media Policy however, it is recommended. 
 
The only option is to further amend the reviewed Policy. 

 
CONCLUSION 
The current Policy with only minor amendments as detailed is considered appropriate for 
Council to adopt particularly as changes do not change the intent of the Policy. 

LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN 

1.2.1     Maintain ongoing community engagement to instil a strong collaborative environment  
              with the community. 
5.1.3     Promote Warren Shire Council to wide audiences both within the Shire and externally. 

5.2.2     Proactively manage known compliance risks. 

5.3.2  Create a productive cooperative working environment for Councillors to support their 
              governance responsibilities. 

SUPPORTING INFORMATION /ATTACHMENTS 

1. Amended Secondary Employment Policy. 
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ITEM 6 REVIEW OF COUNCILLOR ACCESS TO INFORMATION POLICY 
 

(P13-1, C14-5.1) 

 

 

 

 

 

 

 

PURPOSE 
This report is for Council to reconsider the Councillor Access to Information Policy that has only 
been slightly amended following review. 

 
BACKGROUND 
The purpose of Councillor Access to Information Policy is to provide a consistent set of 
guidelines to ensure legal and appropriate Councillor access to Council records, information and 
staff that may assist them in undertaking their responsibilities as elected representatives. 
 
This Policy defines appropriate interactions between Councillors, employees and contractors of 
Warren Shire Council.  It defines potential, perceived and actual improper or undue influence or 
direction by Councillors of staff and ensures that risk associated with improper or undue 
influence are mitigated. 

REPORT 
The General Manager has reviewed the existing Policy with only minor amendments such as 
position name changes/additions/removals and some very minor typographical changes. 
 
The reviewed Policy was presented to Manex on 14th April, 2025 where there were no concerns 
and the matter needs to be reported to Council for the process of adoption of the reviewed 
Policy. 

FINANCIAL AND RESOURCE IMPLICATIONS 
Nil. 

 
LEGAL IMPLICATIONS 

 Nil. 
 

RISK IMPLICATIONS 
Nil. 

 
STAKEHOLDER CONSULTATION 
Nil. 

OPTIONS 
Nil. 

 
CONCLUSION 
After a review of the Councillor Access to Information Policy where the only changes have been 
to correct information, update position names with minor word amendments and no change to 
the intent of the Policy it is appropriate for the Council to adopt the reviewed Policy. 

 

RECOMMENDATION: 

 That Council adopt the reviewed Councillor Access to Information Policy. 
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CONTINUED 

 

 

 

LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN 

5.2.2 Proactively manage known compliance risks. 

5.3.2 Create a productive cooperative working environment for Councillors to support their 
governance responsibilities. 

 
SUPPORTING INFORMATION /ATTACHMENTS 

1. Amended Councillor Access to Information Policy.
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C14-1, P13-1 

 

 

 

 

 

 

 

PURPOSE 
For Council to reconsider the Councillors and Staff Interaction Policy that has been slightly 
amended following review. 

 
BACKGROUND  
Council at its Meeting on the 23rd June, 2022 considered a completely renewed Councillors and 
Staff Interaction Policy that was based on the Office of Local Government (OLG) “Model 
Councillor and Staff Interaction Policy” that had been developed using the model Policy 
formulated by industry partners using best practice and extensive consultation with various 
Stakeholders. 
 
The model Policy by the OLG is not mandatory, Council’s are free to choose whether to use it or 
adapt it for their own purposes. If adopted the Policy operates to supplement the provisions of 
Council’s adopted Code of Conduct. 
 
Council subsequently resolved to adopt the renewed Policy subject to no adverse submissions 
being received, which there were none. 

REPORT 
The purpose of the Councillor and Staff Interaction Policy is to provide a framework for 
Councillors when exercising their civic functions by specifically addressing their ability to interact 
with, and receive advice from authorised staff. 
 
The objectives of the Policy is to: 

a) Establish positive, effective and professional working relationships between Councillors 
and staff defined by mutual respect and courtesy. 

b) Enable Councillors and staff to work together appropriately and effectively to support 
each other in their respective roles. 

c) Ensure Councillors receive advice in an orderly, courteous and appropriate manner to 
assist them in the performance of their civic duties. 

d) Ensure Councillors have adequate access to information to exercise their statutory roles. 

e) Provide direction on, and guide Councillor interactions with, staff for both obtaining 
information and in general situations. 

f) Maintain transparent decision making and good governance arrangements. 

g) Ensure the reputation of Council is enhanced by Councillors and staff interacting 
consistently, professionally and positively in their day-to-day duties. 

h) Provide a clear and consistent framework through which breaches of the Policy will be 
managed in accordance with the Code of Conduct. 

 
 

 

RECOMMENDATION: 

 That Council adopt the reviewed Councillor and Staff Interaction Policy. 
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The General Manager has reviewed the existing Policy with only amendments being the use of 
Council’s Standard ‘Policy Review’ Clause. 
 
Authorised staff contacts for the Councillors remain the same which are as follows: 

Authorised staff members name Position 

Gary Woodman General Manager (SMT) 

Bradley Pascoe Divisional Manager Engineering Services (SMT) 

Sylvester Otieno Divisional Manager Engineering Services (SMT) 

Maryanne Stephens Manager Health and Development Services (SMT) 

Jody Burtenshaw 
Executive Assistant to the Mayor & General Manager 
(Councillor Support Officer) (SMT) 

The reviewed Policy was presented to Manex on 14th April, 2025 where there were no concerns 
and the matter needs to be reported to Council for the process of adoption of the reviewed 
Policy. 

FINANCIAL AND RESOURCE IMPLICATIONS 
Nil. 

 
LEGAL IMPLICATIONS 

Local Government Act 1993; and  

Warren Shire Council Code of Conduct. 
 

RISK IMPLICATIONS 
Nil. 

 
STAKEHOLDER CONSULTATION 
N/A. 

OPTIONS 
Nil. 

 
CONCLUSION 
After a review of the Councillor and Staff Interaction Policy where the only change has been to 
replace the Policy Review Clause with Council’s Standard Clause and no change to the intent of 
the Policy, it is appropriate for the Council to adopt the reviewed Policy. 

LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN 

5.2.2 Proactively manage known compliance risks. 

5.3.2 Create a productive cooperative working environment for Councillors to support their               
Governance responsibilities. 

SUPPORTING INFORMATION /ATTACHMENTS 

1. Amended Councillor and Staff Interaction Policy.
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PURPOSE 
For Council to reconsider the Complaints Management Policy that has only been slightly 
amended following review. 

 
BACKGROUND 
Council at its Meeting on 23rd June, 2022 considered a review of the Complaints Management 
Policy. Amendments at this time were only of a minor nature from the Policy that was adopted 
by Council on the 27th September 2018. 
 
The reviewed Policy was subsequently adopted. 
 
The current Policy has again been reviewed. 

REPORT 
Attached is a copy of the amended Policy following review with changes shown in red. 
 
The intent of the Policy is to provide guidance on the management of complaints that facilitates 
a consistent, fair and equitable process for resolution. 
 
The intent of the Policy has not changed with only typographical and Act changes undertaken 
together with use of Council’s Standard Policy Review Clause. 
 
The reviewed Policy was presented to Manex on 14th April, 2025 where there were no concerns 
and the matter needs to be reported to Council for the process of adoption of the reviewed 
Policy. 

FINANCIAL AND RESOURCE IMPLICATIONS 
Nil. 

 
LEGAL IMPLICATIONS 

 Local Government Act, 1993; 

 Warren Shire Council Code of Conduct; 

 Public Interest Disclosures Act, 2022; 

 Privacy and Personal Information Protection Act, 1998; and 

 OLG Pecuniary Interest Guidelines, 2006. 
 

RISK IMPLICATIONS 
Nil. 

 

RECOMMENDATION: 

 That Council adopt the reviewed Complaints Management Policy. 
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STAKEHOLDER CONSULTATION 
N/A. 

OPTIONS 
Council needs to have a Complaints Management Policy as it is a legal requirement under the 
Local Government Act, 1993. 
 
The only option is to further amend the reviewed Policy. 

 
CONCLUSION 
The current Policy with only minor amendments as detailed is considered appropriate for 
Council to adopt particularly as changes do not change the intent of the Policy. 

LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN 

5.2.2     Proactively manage known compliance risks. 
 

SUPPORTING INFORMATION /ATTACHMENTS 

1. Amended Complains Management Policy.
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PURPOSE 
For Council to reconsider the Social Media Policy that was reviewed and adopted at its 25th July 
2024 meeting. 
 
The Policy has again been reviewed with no changes warranted. 

 
BACKGROUND 
Council is required to review and adopt all its local approvals and order Policies within 12 
months of a Council Election. 
 
Council at its Meeting on 25th July 2024 considered an amended Social Media Policy following a 
review by the then Council Contract Internal Auditor, Mr Keith Coates. 
 
The Policy was placed on public exhibition and following receipt of no adverse comments being 
received, was subsequently adopted. 
 
Attachment 1 is a copy of the now current Policy. 

REPORT 
The current Policy uses the Model Office of Local Government (OLG) Social Media Policy which 
was developed following two (2) rounds of consultation with the Local Government Sector and 
represents a ‘best practice’ approach. 
 
Mr Coates review of the previous Policy detailed the need to change Clause 2.3 to involve the 
Council’s General Manager. The Review Section was also standardised and Instagram was 
included in Platforms, Clause 2.1. 
 
A further review of the current Policy has found no need for any changes. 
 
The reviewed Policy was presented to Manex on 14th April, 2025 where there were no concerns 
and the matters needs to be reported to Council for adoption of the reviewed Policy. 

FINANCIAL AND RESOURCE IMPLICATIONS 
Nil. 

 
LEGAL IMPLICATIONS 

 Nil. 
 

RISK IMPLICATIONS 
Nil. 
 

 

RECOMMENDATION that: 

1. The information be received and noted; and 

2. The reviewed Social Media Policy with no changes be adopted by Council. 
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STAKEHOLDER CONSULTATION 
N/A. 

OPTIONS 
Council does not necessarily have to use the OLG Model Policy and may wish to make its own 
relevant changes to the current Policy. 

 
CONCLUSION 
It is considered that there is no need for any changes to the current Policy and Council should 
readopt the current Policy. 

LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN 

5.1.1  Undertake regular community engagement activities as per the Community Engagement 
              Strategy. 
5.1.3    Promote Warren Shire Council to wide audiences both within the Shire and externally. 

SUPPORTING INFORMATION /ATTACHMENTS 

1. Social Media Policy, adopted by Council 25th July, 2024. 
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Attachment 1 - Social Media Policy, adopted by Council 25th July, 2024. 
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ITEM 10 REVIEW OF COUNCILLOR EXPENSES AND FACILITIES POLICY (P13-1, C14-5.1) 
 

 

 

RECOMMENDATION that: 

1. The information be received and noted; 

2. The reviewed Councillor Expenses and Facilities Policy with minor amendments as detailed 
within the report, be placed on public exhibition for a minimum of 28 days; and 

3. Subject to no adverse submissions being received, the Councillor Expenses and Facilities Policy 
as amended be adopted. 

 
 
PURPOSE  
For Council to review its adopted Councillor Expenses and Facilities Policy.   
 
BACKGROUND  
Under the Local Government Act 1993, Councils must review their adopted Councillor Expenses 
and Facilities Policy within 12 months of an Election and must make such adjustments that they 
consider appropriate.  Council undertook the last review in February 2024. 
 
The Policy has again been reviewed to take into account the latest advice from the Independent 
Pricing and Regulatory Tribunal (IPART) increase in General Rates that amounts to a 4.1% increase. 
Also an appropriate Policy Review clause has been included. 
 
Before adopting a new Councillor Expenses and Facilities Policy, Council must give public notice 
of the intention to adopt the Policy and allow for 28 days for the making of public submissions.  
Councils must comply with this requirement even if they propose to adopt the same Policy as the 
existing Policy, and before adopting the Policy, Councils must consider any submissions and make 
any appropriate changes to the Draft Policy.   
 
REPORT 
Attached is a copy of the current Policy adopted by Council on the 22nd February, 2024 with 
proposed amendments shown in red. 
 
The Policy has been reviewed and enables the reasonable and appropriate reimbursement of 
expenses and provision of facilities to Councillors to help them undertake their civic duties 
expenses have taken into account the increase amounting to 4.1% over the last 12 months 
rounded up (IPART proposed increases for General Rates for 2025/2026). 
 
The Policy is in accordance with the Office of Local Government Councillor Expenses and Facilities 
Policy – Better Practice template and the Office of Local Government Guidelines and if adopted 
by Council would commence on the 1st July, 2025 with the current Policy running concurrently 
up until this time. 
 
The revised Policy was presented to Manex on 14th April, 2025 where there were no concerns 
and the matter needs to be reported to Council for the process of adoption of the reviewed 
Policy. 
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FINANCIAL AND RESOURCE IMPLICATIONS  
Appropriate budgets are contained within the Draft 2025/2026 Estimates. 
 
LEGAL IMPLICATIONS   
▪ Section 252 Local Government Act 1993; and 
▪ Section 23A Local Government Act 1993 - Guidelines for the Payment of Expenses and the 

Provision of Facilities for Mayors and Councillors in NSW. 
 
RISK IMPLICATIONS 
Nil. 
 
STAKEHOLDER CONSULTATION 
There is a need for Council to review their existing Policy to ensure that it continues to be 

appropriate and following 12 months of an Election. 

 

Consultation will involve at minimum 28 days public notice for the making of public submissions 

and adopting the renewed Policy following consideration of any submissions and the making of 

any appropriate changes to the Draft Policy. 

 
OPTIONS  
Council needs to have a Councillor Expenses and Facilities Policy as it is a legal requirement under 
the Local Government Act 1993.  
 
The only reasonable option is to further amend the reviewed Policy. 
 
CONCLUSION  
The Councillor Expenses and Facilities Policy ensures Council provides a consistent and fair 

process for the reimbursement of Councillor expenses in accordance with the Budget contained 

within Council’s Estimates (2025/2026). 

 

The current Policy has been slightly amended taking into account recommended IPART increase 

in Council Rate Expenses for 2025/2026 and having an appropriate Policy Review clause and is 

recommended for public exhibition and adoption if no adverse submissions are received. 

 

The reviewed Policy would commence on 1st July 2025. 

 
LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN  

5.2.2 Proactively manage known compliance risks. 
 
SUPPORTING INFORMATION /ATTACHMENTS 
Amended Councillor Expenses and Facilities Policy.  
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Attachment 1 – Amended Councillor Expenses and Facilities Policy 
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ITEM 11 REVIEW OF GIFTS AND BENEFITS POLICY (P13-1, A7-6) 
 

 

 
RECOMMENDATION: 

That Council adopt the reviewed Gifts and Benefits Policy. 

 
 
PURPOSE  
For Council to reconsider the Gifts and Benefits Policy that has been slightly amended following 
review.   
 
BACKGROUND  
Council at its Meeting on the 24th February, 2022 considered a reviewed Gifts and Benefits Policy 
that was based on the Office of Local Government (OLG) Circular 20-32 of August, 2020.  
 
The main change at the time was to increase the cap on the value of gifts that may be accepted 
from $50 to $100 in accordance with Council’s Code of Conduct. 
 
Council subsequently resolved to adopt the renewed Policy subject to no adverse submissions 
being received, which there were none. 
 
REPORT 
Attached is a copy of the amended Policy. 
 
The purpose of the Gifts and Benefits Policy is to provide guidance on whether an offer of a gift 
or benefit should be refused or accepted and what must be done if the gift or benefit is accepted. 
 
The General Manager has reviewed the existing Policy with only minor amendments 
(typographical) and position name changes. 
 
There are no changes to the intent of the Policy. 
 
The reviewed Policy was presented to Manex on 14th April, 2025 where there were no concerns 
and the matter needs to be reported to Council for the process of adoption of the reviewed 
Policy.  
 
FINANCIAL AND RESOURCE IMPLICATIONS  
An appropriate Gift Register is maintained at no cost. 
 
LEGAL IMPLICATIONS   
Local Government Act 1993; and 
Warren Shire Council Code of Conduct. 
 
RISK IMPLICATIONS 
Nil. 
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STAKEHOLDER CONSULTATION 
There is a need for Council to review its existing Gifts and Benefits Policy to ensure that it 

continues to be appropriate and in accordance with requirements to review and adopt Policies 

within 12 months of a Council Election. 

 

OPTIONS  
Council needs to have a Gifts and Benefits Policy as it is a legal requirement under the Local 
Government Act 1993.  
 
The only option is to further amend the reviewed Policy. 
 
CONCLUSION  
The Gifts and Benefits Policy ensures Council provides a consistent and fair process for the 

management of gifts in accordance with Council’s Code of Conduct. 

 

The current Policy with only minor amendments as detailed within the report is considered 

appropriate for Council to adopt particularly as changes do not change the intent of the Policy. 

 
LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN  

5.2.2 Proactively manage known compliance risks. 

5.3.2 Create a productive and cooperative working environment for Councillors to support their 
governance responsibilities. 

 
SUPPORTING INFORMATION /ATTACHMENTS 
Amended Gifts and Benefits Policy.  
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ITEM 12 COMMUNICATION DEVICES POLICY  (P13-1) 
 

 

 

RECOMMENDATION that: 

The Communication Devices Policy be adopted, with minor amendments. 

 
 
PURPOSE  
To advise Council that the Communication Devices Policy requires to be adopted, as per Section 
165(4) and 161 of the Local Government Act. 
 
BACKGROUND  
Warren Shire Council’s Communication Devices Policy is automatically revoked at the expiration 
of 12 months after the election, as per Section 165 (4) of the Local Government Act 1993, unless 
the Council revokes it sooner. The Communication Devices Policy has been reviewed with only 
minor grammatical amendments and some minor content changes. 
 
REPORT 
The Warren Shire Council Communication Devices Policy will assist in the administration, 
management and operations of the Council, specifically it outlines the requirements and 
expectations for use of communication devices. The Communication Devices Policy provides this 
level of understanding to employees, where communication systems are primarily for efficient 
sharing and exchanging information in the pursuit of the Council’s strategic goals and objectives. 
The Policy is required under Section 158 of the Local Government Act. 
 
FINANCIAL AND RESOURCE IMPLICATIONS  
Nil. 
 
LEGAL IMPLICATIONS  
Local Government Act 1993  
 
RISK IMPLICATIONS 
Warren Shire Council’s Communication Devices Policy is automatically revoked at the expiration 
of 12 months after the election, as per Section 165 (4) of the Local Government Act 1993. 
Therefore, it is a legal requirement that the Communication Devices Policy is adopted to ensure 
that the Council is complying with the Local Government Act 1993 and Regulations. 
 
STAKEHOLDER CONSULTATION 
Consultation has been deemed not required as the Communication Devices Policy has been 
reviewed with only minor grammatical amendments and some minor content changes. 
 
OPTIONS  
Council has the option of amending the Policy or adopting the Policy without amendment. Council 
should adopt the Communication Devices Policy with the minor amendments, as the Policy intent 
remains the same. 
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ITEM 12 COMMUNICATION DEVICES POLICY  CONTINUED 
 

 

CONCLUSION  
The Communication Devices Policy should be adopted with only minor changes, as it provides 
effective guidelines that will assist in ensuring the objective functions of Council are carried out in 
accordance with statute and common law, regulation and national standards. 
 
LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN  

5.2.2 Proactively manage known compliance risks 

5.2.6 Embrace a team centred culture of continual improvement to improve operational 
efficiency 

5.3.3 Ensure a quality customer service focus by Council staff 

 
SUPPORTING INFORMATION /ATTACHMENTS 

Communication Devices Policy 
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ITEM 13 PUBLIC INTEREST DISCLOSURE POLICY  (A1-3.3, P13-1) 
 

 

 

RECOMMENDATION that: 

1. The information be received and noted; 

2. The Public Interest Disclosure Policy detailed within the report, be placed on public exhibition 
for a minimum of 28 days; and 

3. Subject to no adverse submissions being received, the Public Interest Disclosure Policy be 
adopted. 

 
 
PURPOSE  
To advise Council that the Public Interest Disclosure Policy requires to be adopted, as per Section 
165(4) and 161 of the Local Government Act. 
 
BACKGROUND  
Warren Shire Council’s Public Interest Disclosure Policy has been established to replace the former 
Internal Reporting Policy, in recognition of required legislative updates in the governance 
environment, specific to compliance with mandated obligations for identifying, receiving or 
making of public interest disclosures.  
 
Before adopting a new Public Interest Disclosure Policy, Council must give public notice of the 
intention to adopt the Policy and allow for 28 days for the making of public submissions.  Councils 
must comply with this requirement even if they propose to adopt the same Policy as the existing 
Policy, and before adopting the Policy, Councils must consider any submissions and make any 
appropriate changes to the Draft Policy. 
 
REPORT 
The Warren Shire Council Public Interest Disclosure Policy will assist in the administration, 
management and operations of the Council, specifically it outlines the mandatory roles and 
responsibilities of staff across the workplace specific to identifying, receiving or making of public 
interest disclosures. The Policy provides this level of understanding across the body of Council 
(employees, contractors and others similar), where a process for identifying, receiving or making 
of a public interest disclosure is considered, primarily for efficient sharing and exchanging 
information in the pursuit of the Council’s strategic goals and objectives. The Policy is required 
under Section 158 of the Local Government Act. 
 
FINANCIAL AND RESOURCE IMPLICATIONS  
Nil. 
 
LEGAL IMPLICATIONS  
Local Government Act 1993.  
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ITEM 13 PUBLIC INTEREST DISCLOSURE POLICY  CONTINUED 
 

 

RISK IMPLICATIONS 
Warren Shire Council’s Internal Reporting Policy (which will be replaced by the Public Interest 
Disclosure Policy) is automatically revoked at the expiration of 12 months after the election, as 
per Section 165 (4) of the Local Government Act 1993. Therefore, it is a legal requirement that 
the Public Interest Disclosure Policy is adopted to ensure that the Council is complying with the 
Local Government Act 1993 and Regulations. Further that Council is complying with the Public 
Interest Disclosures Act 2022.  
 
STAKEHOLDER CONSULTATION 
Consultation has been deemed required as the Public Interest Disclosure Policy has been created 
as a new Policy which is a mandatory requirement for Council, where legislative compliance is the 
major factor.  
 
Consultation will involve at minimum 28 days public notice for the making of public submissions 

and adopting the renewed Policy following consideration of any submissions and the making of 

any appropriate changes to the Draft Policy. 

 
OPTIONS  
Council has limited options; it is recommended that Council should adopt the Public Interest 
Disclosure Policy as provided. 
 
CONCLUSION  
The Public Interest Disclosure Policy should be adopted, as it provides effective guidelines that 
will assist in ensuring the objective functions of Council are carried out in accordance with statute 
and common law, regulation and national standards. 
 
LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN  

5.2.2 Proactively manage known compliance risks 

5.2.6 Embrace a team centred culture of continual improvement to improve operational 
efficiency 

5.3.3 Ensure a quality customer service focus by Council staff 

 
SUPPORTING INFORMATION /ATTACHMENTS 

Public Interest Disclosure Policy 

 

 

Page 149



WARREN SHIRE COUNCIL 

Policy Report of Divisional Manager Finance and Administration 

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24
th
 April 2025 

 
ITEM 13 PUBLIC INTEREST DISCLOSURE POLICY  CONTINUED 
 

 

  

Page 150



WARREN SHIRE COUNCIL 

Policy Report of Divisional Manager Finance and Administration 

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24
th
 April 2025 

 
ITEM 13 PUBLIC INTEREST DISCLOSURE POLICY  CONTINUED 
 

 

  

Page 151



WARREN SHIRE COUNCIL 

Policy Report of Divisional Manager Finance and Administration 

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24
th
 April 2025 

 
ITEM 13 PUBLIC INTEREST DISCLOSURE POLICY  CONTINUED 
 

 

  

Page 152



WARREN SHIRE COUNCIL 

Policy Report of Divisional Manager Finance and Administration 

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24
th
 April 2025 

 
ITEM 13 PUBLIC INTEREST DISCLOSURE POLICY  CONTINUED 
 

 

  

Page 153



WARREN SHIRE COUNCIL 

Policy Report of Divisional Manager Finance and Administration 

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24
th
 April 2025 

 
ITEM 13 PUBLIC INTEREST DISCLOSURE POLICY  CONTINUED 
 

 

  

Page 154



WARREN SHIRE COUNCIL 

Policy Report of Divisional Manager Finance and Administration 

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24
th
 April 2025 

 
ITEM 13 PUBLIC INTEREST DISCLOSURE POLICY  CONTINUED 
 

 

  

Page 155



WARREN SHIRE COUNCIL 

Policy Report of Divisional Manager Finance and Administration 

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24
th
 April 2025 

 
ITEM 13 PUBLIC INTEREST DISCLOSURE POLICY  CONTINUED 
 

 

  

Page 156



WARREN SHIRE COUNCIL 

Policy Report of Divisional Manager Finance and Administration 

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24
th
 April 2025 

 
ITEM 13 PUBLIC INTEREST DISCLOSURE POLICY  CONTINUED 
 

 

  

Page 157



WARREN SHIRE COUNCIL 

Policy Report of Divisional Manager Finance and Administration 

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24
th
 April 2025 

 
ITEM 13 PUBLIC INTEREST DISCLOSURE POLICY  CONTINUED 
 

 

  

Page 158



WARREN SHIRE COUNCIL 

Policy Report of Divisional Manager Finance and Administration 

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24
th
 April 2025 

 
ITEM 13 PUBLIC INTEREST DISCLOSURE POLICY  CONTINUED 
 

 

  

Page 159



WARREN SHIRE COUNCIL 

Policy Report of Divisional Manager Finance and Administration 

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24
th
 April 2025 

 
ITEM 13 PUBLIC INTEREST DISCLOSURE POLICY  CONTINUED 
 

 

  

Page 160



WARREN SHIRE COUNCIL 

Policy Report of Divisional Manager Finance and Administration 

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24
th
 April 2025 

 
ITEM 13 PUBLIC INTEREST DISCLOSURE POLICY  CONTINUED 
 

 

  

Page 161



WARREN SHIRE COUNCIL 

Policy Report of Divisional Manager Finance and Administration 

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24
th
 April 2025 

 
ITEM 13 PUBLIC INTEREST DISCLOSURE POLICY  CONTINUED 
 

 

  

Page 162



WARREN SHIRE COUNCIL 

Policy Report of Divisional Manager Finance and Administration 

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24
th
 April 2025 

 
ITEM 13 PUBLIC INTEREST DISCLOSURE POLICY  CONTINUED 
 

 

  

Page 163



WARREN SHIRE COUNCIL 

Policy Report of Divisional Manager Finance and Administration 

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24
th
 April 2025 

 
ITEM 13 PUBLIC INTEREST DISCLOSURE POLICY  CONTINUED 
 

 

  

Page 164



WARREN SHIRE COUNCIL 

Policy Report of Divisional Manager Finance and Administration 

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24
th
 April 2025 

 
ITEM 13 PUBLIC INTEREST DISCLOSURE POLICY  CONTINUED 
 

 

  

Page 165



WARREN SHIRE COUNCIL 

Policy Report of Divisional Manager Finance and Administration 

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24
th
 April 2025 

 
ITEM 13 PUBLIC INTEREST DISCLOSURE POLICY  CONTINUED 
 

 

  

Page 166



WARREN SHIRE COUNCIL 

Policy Report of Divisional Manager Finance and Administration 

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24
th
 April 2025 

 
ITEM 13 PUBLIC INTEREST DISCLOSURE POLICY  CONTINUED 
 

 

  

Page 167



WARREN SHIRE COUNCIL 

Policy Report of Divisional Manager Finance and Administration 

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24
th
 April 2025 

 
ITEM 13 PUBLIC INTEREST DISCLOSURE POLICY  CONTINUED 
 

 

  

Page 168



WARREN SHIRE COUNCIL 

Policy Report of Divisional Manager Finance and Administration 

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24
th
 April 2025 

 
ITEM 13 PUBLIC INTEREST DISCLOSURE POLICY  CONTINUED 
 

 

  

Page 169



WARREN SHIRE COUNCIL 

Policy Report of Divisional Manager Finance and Administration 

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24
th
 April 2025 

 
ITEM 13 PUBLIC INTEREST DISCLOSURE POLICY  CONTINUED 
 

 

  

Page 170



WARREN SHIRE COUNCIL 

Policy Report of Divisional Manager Finance and Administration 

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24
th
 April 2025 

 
ITEM 13 PUBLIC INTEREST DISCLOSURE POLICY  CONTINUED 
 

 

  

Page 171



WARREN SHIRE COUNCIL 

Policy Report of Divisional Manager Finance and Administration 

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24
th
 April 2025 

 
ITEM 13 PUBLIC INTEREST DISCLOSURE POLICY  CONTINUED 
 

 

  

Page 172



WARREN SHIRE COUNCIL 

Policy Report of Divisional Manager Finance and Administration 

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24
th
 April 2025 

 
ITEM 13 PUBLIC INTEREST DISCLOSURE POLICY  CONTINUED 
 

 

  

Page 173



WARREN SHIRE COUNCIL 

Policy Report of Divisional Manager Finance and Administration 

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24
th
 April 2025 

 
ITEM 13 PUBLIC INTEREST DISCLOSURE POLICY  CONTINUED 
 

 

 

Page 174



WARREN SHIRE COUNCIL 

Policy Report of Divisional Manager Finance and Administration 

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 24
th
 April 2025 

 
ITEM 14 FINANCIAL HARDSHIP POLICY  (R1-4, P13-1) 
 

 

 

RECOMMENDATION that: 

The Financial Hardship Policy be adopted as amended.  

 
 
PURPOSE  
To advise Council that the Financial Hardship Policy requires to be adopted, as per Section 165(4) 
and 161 of the Local Government Act. 
 
BACKGROUND  
Warren Shire Council’s Financial Hardship Policy has been reviewed and amended to reflect the 
most accurate and current statutory obligations of Council listed, specific to the way persons can 
seek application as financial hardship in recognition of required legislative updates in the 
governance environment, specific to the Local Government Act 1993.  
 
REPORT 
The Warren Shire Council Financial Hardship Policy will assist in the administration, management 
and operations of the Council, specifically it outlines the relevant clauses of the Local Government 
Act 1993 that provide for persons to apply for and seek relief with rate billing when experiencing 
financial hardship. The Policy is required for compliance with the Local Government Act 1993, 
where upon application from a rate payer, allows Council a process and decision-making ability to 
provide relief in circumstances where financial hardship impacts are present. The Policy is 
primarily for efficient sharing and exchanging information in the pursuit of the Council’s strategic 
goals and objectives. The Policy is required under Section 158 of the Local Government Act. 
 
Items added to the Policy are highlighted within the draft Policy provided, for Council 
consideration.  
 
FINANCIAL AND RESOURCE IMPLICATIONS  
Nil. 
 
LEGAL IMPLICATIONS  
Local Government Act 1993  
 
RISK IMPLICATIONS 
Warren Shire Council’s Financial Hardship Policy is automatically revoked at the expiration of 12 
months after the election, as per Section 165 (4) of the Local Government Act 1993. Therefore, it 
is a legal requirement that the Financial Hardship Policy is adopted to ensure that the Council is 
complying with the Local Government Act 1993 and Regulations. 
 
STAKEHOLDER CONSULTATION 
Consultation has been deemed not required as the Financial Hardship Policy has been amended 
as a mandatory requirement for Council, where legislative compliance is the major factor.  
 
OPTIONS  
Council has an option to not adopt the Policy, though it is recommended that Council should adopt 
the Financial Hardship Policy as provided. 
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CONCLUSION  
The Financial Hardship Policy should be adopted, as it provides effective guidelines that will assist 
in ensuring the objective functions of Council are carried out in accordance with statute and 
common law, regulation and national standards. 
 
LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN  

5.2.2 Proactively manage known compliance risks 

5.2.6 Embrace a team centred culture of continual improvement to improve operational 
efficiency 

5.3.3 Ensure a quality customer service focus by Council staff 

 
SUPPORTING INFORMATION /ATTACHMENTS 

Financial Hardship Policy 
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RECOMMENDATION that: 

The Corporate Credit Card Policy be adopted as provided, with only minor amendments.  

 
 
PURPOSE  
To advise Council that the Corporate Credit Card Policy is required to be reviewed and adopted, 
as per Section 165(4) and 161 of the Local Government Act. 
 
BACKGROUND  
Warren Shire Council’s Corporate Credit Card Policy has been reviewed and provided for Council 
adoption, with no major changes made, to reflect the most accurate and current statutory 
obligations of Council. It is specific to the way persons can obtain and use a Corporate Credit Card 
for purchasing and procurement, following Office of Local Government Guidelines and 
recognition of required legislative updates in the governance environment, specific to the Local 
Government Act 1993.   The Policy now has the standard Policy Review Clause included. 
 
REPORT 
The Warren Shire Council Corporate Credit Card Policy will assist in the administration, 
management and operations of the Council, specifically it outlines the relevant clauses of the Local 
Government Act 1993 and Office of Local Government Guidelines that provide users with 
delegated authority to make use of a Corporate Credit Card for purchasing and procurement 
purposes. The Policy is required under Section 158 of the Local Government Act. 
 
There have been no major changes except the Policy Review Clause to the Policy in this review 
process, however it is still required that the Council formally adopt the Corporate Credit Card 
Policy.  
 
FINANCIAL AND RESOURCE IMPLICATIONS  
Nil. 
 
LEGAL IMPLICATIONS  
Local Government Act 1993  
 
RISK IMPLICATIONS 
Warren Shire Council’s Corporate Credit Card Policy is automatically revoked at the expiration of 
12 months after the election, as per Section 165 (4) of the Local Government Act 1993. Therefore, 
it is a legal requirement that the Corporate Credit Card Policy is adopted to ensure that the Council 
is complying with the Local Government Act 1993 and Regulations. 
 
STAKEHOLDER CONSULTATION 
Consultation has been deemed not required as the Corporate Credit Card Policy has had no major 
change to the prior version, the updated Policy is a mandatory requirement for Council, where 
legislative compliance is the major factor considered. 
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OPTIONS  
Council has an option to not adopt the Policy, though it is recommended that Council should adopt 
the Corporate Credit Card Policy as provided. 
 
CONCLUSION  
The amended Corporate Credit Card Policy should be adopted, as it provides effective guidelines 
that will assist in ensuring the objective functions of Council are carried out in accordance with 
statute and common law, regulation and national standards. 
 
LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN  

5.2.2 Proactively manage known compliance risks 

5.2.6 Embrace a team centred culture of continual improvement to improve operational 
efficiency 

5.3.3 Ensure a quality customer service focus by Council staff 

 
SUPPORTING INFORMATION /ATTACHMENTS 

Corporate Credit Card Policy 
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